
 
Suggested Class Sequence 

 
Introduction 
to Computers 

Mouse Skills 
for Beginners 

Windows for 
Beginners 

File 
Management 

Typing 

Internet 
1 & 2 

MS Word 
1 & 2 

Basic Computer 
Maintenance 

Computer 
Buying Guide 

Digital 
Cameras 

Email 
1 & 2 

Library 
Catalog 101 

Government 
& Legal Info 

Computer 
Security 

Basic Website 
Creation 

Blog & 
RSS Feeds 

eBay Buying 
& Selling 

Internet Travel 
Planning 

MS 
Excel 1-5 

MS Power- 
Point 1-3 

Excel Pivot 
Table 

MS Publisher 
1-3 

Key: 
Beginner 
Intermediate 
Advanced 

Beginning 
HTML 1 & 2 

Mail 
Merge 

Go 
Google 

Internet 
3 & 4 


